
Instruction for Signing up for Online Training 

Go to http://compassteamonline.com/ 

To be register for a class you must have a Compass Team User Account.  If you do have a Compass Team account 

click on Log In at the top of Home page.   

 

Enter your Username and password (Note: If you can not remember your Username and Password, the one that 

was recommended was:   User name - your First name.Last name, i.e. Sherry.Williams and your password - First 

initial Last name, i.e. SWilliams). (If you have an account set up, skip to page 3 and follow instructions begin at 

Click on “Our Courses”. 

 

 

If you do not have a User Account, click on Register and set up your account . 
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Fill in all information .  At step 3 

we recommend you use the 

following format when setting up 

your Username and Password: 

Username: First name.Last name 

(example:  Sherry.Williams) 

Password: First Initial, Last Initial + 

rest of last name 

(example: SWilliams) 

By following this format we will be 

able to quickly help you 

remember your sign on 

information if you misplace it. 

Be sure to click on Register when 

you are finished. 

using 

 



After you have created your account,  you are now ready to register for a class.  Click on Our Courses. 

 

 

You will now see a drop down box, scroll across Human Resources and Performance Management  and a 

second drop down box will appear, click on Signaling Success Training. 

 

On the next screen the  Signaling Success training will appear.   



After reading the description of the class, scroll to the bottom of the course description page to register for the 

class by clicking on the one you are interested in.  

 

After clicking on the session of your choice, you are now ready to enroll in that class.  Click on “Click Here to 

Enroll”.    Once you click to enroll you will see     Click OK and you will be directed to the next page. 

 

 

 

At this screen you will need to choose your payment method.  If you are not sure click on “Pay with Parts 

Statement”.  This means that’s your dealership will be billed for this class. 

 



Once you choose your payment you will be directed to a confirmation page, and you are done. 

 

 

You will receive an e-mail within 24 hours (sample below) with the link needed to sign in for your training.  If you 

do not receive this e-mail, please contact Sherry Williams at 713-580-3034.  You will then received two more 

reminder e-mails which will contain  the PDF workbook you will need for the class.  Please download it and have 

it available during class. 

 

The day of the training, click on link that you will find in your e-mail and it will take you to sign in page for this 

training.  Once there follow the below instructions: 

 



 

The screen you see below will appear – enter your first & last name, e-mail address and password: training1 

 

• Next screen will ask for you to put in your telephone number 

• System will automatically call you back at the number you submitted and you will then be in the 

class.  Please do not use the Call-in toll number listed, your telephone company will bill you for 

this call.  


